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EMPANELMENT OF N ' s ik ONSULTING FIRMS Fiipg

Seope el work for Providin nunfing Serviee an GST AND liHl'{'umuHuﬂ:u SEryicy:

Collection of Supplier Details from the coneerned Gow, Organization.

Collection of Invoices of Suppliers from the Goyi. Organization every monih wid within 3, (3

the monith for the Previous month,

*  Venilication of Invoices for Retum Filling,

* Reconciliation of Invoices for Return Fillisg in co-ordination with concernod Gove. Sector
Personnel

*  Sending prepared Retumn files 1o the concemed Gowe, Secter Organization for their approval

*  Filling of monthly GST Retum m GST Portal for the Govt, sector Organization within stipulated
period of time every month based on inveices ang documentations

®  lsenerition of Challan for deposit of tx deduction amount by the cancermed Go, Sector
Lhrnnizaliom

*  Delvery of Filed Retumn Copies 1o the concemed Goyt, Sector Oeganization gvery month

*  Providing E Ml communications for Retum Filling.

*  Preparing MIS repons regarding Filling of Returns and submission of the same 1o the concerned
Gove. Sector Organization,

*  Providing necessary assistance o the concerned personne| of Giovt. Seetor Orgonization for
reeome Histion of supplicr ledgers related 1o gy deduction every month

*  FProviding Necessary assisiangpe W0 the concerned Govi. Sector rpanization for any 1ssues relnfed
WUST complinnce.

* In case of absence of recquired documentation on part of the Govi Sector Orzanizution for any

month, NIL RETURN in GST systern will be flied by us for the Goyi, Sector Organiztion for that

micmth

Eligibility criteria:

Vendors, desirous of gething empanelicd with Sapva Siksha Mission North 24 Parganas should huve
strong installed base, gocd market reputation, proven capubility, expertise snd FENOLTCES, Support and
service network in the states of West Benl, especially in North 24 Parganas. The vendor should b fually
lepally compliant
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Other Terms and Conditions:

o Applications must be submitted in the below mentioned format on the letter bewsd of the
Company/Firms and duly signed by the Authorized representative of the Firms/Institedion, D ot
delete or add any columns to the format given. Empanelment will be decided by the Bank based on
the mfomation submitted. Vendors should enswre that full and factual position is diselosed i the
format. Firms wha meet the above requirements and ore imerested in gxtting empanelled with
Surva Siksha MissionNerth 24 Parganas) may submit responses 10 the Eol which should include
the following infurmation:

= Profile of the firms {Annexure-A) - in the format given.

= List of major contracts undertaken rom July 2017 (GST implementation date) as per (Anpexere-
B) inthe format given,

=  List of registered offices snd branch offices, with addresses, telephone numbers, namas of ki
support staft flagged ns (Annexore-C),

Listof all service / ALt stafl, across the stwte and their district-wise distrilsution wilh eoptact
information Aageed as { Ansesure=1),

#  [eclaration {Anpsexure-E)

= Financial Bid. { Annexure-F) to be filled up in the original signed copy of the Tender

=  Providing Accounting Service on GST AND  GST Compliance  Serviee through
fronchisces will not be accepled.

= The applicant should have the necessary infrastructure for Providing Accounting Service on
GST AND GST Compliance Service in the Sarve Siksha Mission North 24 Parganas which
must be evident from the information supplied in { Anpexure — A).

= Infermation relating w the Sarva Siksha Mission.North 24 Pargenas final decision reparding
cinpanelment will be conveyed directly to the vendors who are empanelled. The Sarva Siksha
Mission,North 24 Parganas decision regarding accepting / rejecting the offor for empineliment or
cancel the whole process. without giving any reason, will be final und no correspondence /
discussion / queries will be emtertained in this regard.

*  Based on the information thus provided, the Sarva Siksha MissionNorh 24 Pasganus will shor-
list firms who prima-focic match up to the Sarva Siksha Mission,Naril 24 Parganas reguirements.

* lInwerested Firms may submit their responses 1o EOI inthe enclosed formet on the company”s letier
heod  in sealed cover, through Hand  delivery, super  seribed O PR L

COUNTING SERVICE ON GST D _GST COMPLIANCE SERVICE" together with
supporting documents / relerences ete, sddressed 100 The District Projeet Officer, Sarva
Siksha Mission, North 24 Parganas, Barasat .

= The Techni Financinl i : sbcim) are o be prepoed separately by using
two separate envelope and the same should be submitted in a single sealed envelope super seribed
“Submission  FOR PROVIDING ACCOUNTING SERVICE ON GST AND GST
COMPLIANCE SERVICE" with a forwarding letter addressed o DPO. Technical Bid must
contamn the necessary documents (stated in Sehedule - A to Schedule E ) along with Camest
Money Deposit and other related tender papers except Financial Bid

= Finuncial Bid should contain only single rate with specification io the given format (Refer
Schedule = F)

*  The intending Bidder shall have to deposit Rs.3,0000- (Rupees FiveThousund only) as EMD, This
shall be m the form of account payee Demand Draft un any Natonalteed Bonk /Scheduled Bunk
driswn in favour of “Sarva Siksha Mission, North 24-Parganas™ pavable at Kolkats withou which the
tender shall be summiarily rejected’ Mo ChequeMoney Order/Cash shall be accepied as EMD.

*  55A doos not provide any exemption to SS1 Units, Micro & Small Enterprises, Khadi, Hundicrafts,
Companies, Firm and other such units for payment of eamest money and scounly diposit, prive
preference or any other issues ete.
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*  The EMLY shall notanract any intergst, The EMD of the unsuccessiul Bidder shall be returned withn

one month from the date of finalization of the tender,

*  Tender Fapers will be issued till 1502.2018 (Thursday) upto 4.00 p.m.

*  The last date of submission of Sealed Bid Documents contatming the Techuical & Financial Bid
15 |6.02 201 8(Friday) upto 03.00 P.M. The Technical Bid and Financial Bid will b opened on
PR 201 8 Maonaday) at 0300 PM in the chamber of The District project Officer in presence of
the participanty & the members of District $5M purchase committee,

o L T. Will be deducted at source as per Government Rule,

= Earnest Money deposit will be forfeited in following cascs -

o The Bidder withdraws tender after opening or acceplance.

o The selected bidder fails o accept order, refuses either wholly or partly the offer that
would be made by the DPO, 55M, North 24-Parganas.

o The selected Bidder fails 10 deliver the ordered article within stipulated time as
mentioned in the work/supply order.

* Financial Bids are opencd only for those bidders who are successfully qualified in the Technical
Aid

*  The Department will have the right to call upon information regarding status of work al any
point of time.

# |f any difference anscs concerning the mentioned Agreement of Enlistment, its inerpretation on
the payment to be made there under, the same shall be sstled by mutual consultations and
negntiations or as per West Bengal Government norms.

= The firm shall not assign or sublet the work or any part of it w any other person or party. withou
having first obiained permission in writing of the Authority.

*  The Printed rate should be mentioned in both figure and word in Finsncial Bid form. No erasing
{ overwriting will be entertained.

* Any of the Bidder, who muy desire, may remain present at the time of opening of the technical
bd.

®  lIhe agency will provide Accoonting Service on GST AND GST Complinnce  Service at
Dastrict Project Office, Sarva Siksha Mission Office, North 24 parpanas) and 57 nos. CLRC's
level and School Levels as per instruction stipilated in the work / supply order

®  The rotes{s) 1o be quoted must be inclusive of 1. Registration in GST System as Tax Dedustor,
{One time) 2. Preparation of Digial Signature (One time) 3. Filling of GST Retums and
reconcilintion of ledgers{Monthly Basis) 4.Cost of Travelling Allowances (to and fro) for in the
district of Norh 24-Parganas und 57 no. ULKC's 5. Cost of Ponting (in Soft Copy and Hard
Copy also) 5. Inelusive of Tox and 6. Any other Charge. No extra charges will be enieriaimed.

= The secepled rate will remain valid for one year from the date of acceptunce of the rmie.  The
validity may be extended for o further period of another Six Months.

* Bills in duplicate along with signed challans must be submittad to the DPO, $5M, Morth 24-
Parganas after making successlul Accounting Service on GST AND GST Compliance Service al
Isstrict Project Office, Sarva Siksha Mission Office, North 24 parganas) and 57 nos. CLRECs
levels and Schools Levels also. District Project Office, SSM will provide service charge totally
exvepl school on monthly basis,

* Finuncial Bid should contain enly single rate for specific serviees with specification in the
given furmat (Annexore-F) and to be submitted on origingl. Multiple quotes for similar
service will disqualify the bidder, ' ]

Additional ﬂiﬂl@w eistrate (Generul)

North 24 Parpanas
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To,

The District Project Officer,
Sarva Siksha Mission
North 24 Parganas
Barasat

Sub: Submission of Expression of Interest for Accounting Sevvice an CST AND GST Compliance
E rl"|!g
Sir,

In response 1o the Invitation for Expressions of Interest (Eol) published on 11.01.2018,
fur the above purpose, we would like to express interest to carry oul the above
proposed tasle As instructed, we provide the following documents m the form of hard
E‘ﬂF‘}'.

1. Prufile of the firmas {(Anncxare-A).
2. Major contracts undertaken dunng the last three years as per [Annexure-H)

3. List of registered offices and branch offices, with addresses, telephone numbers,
names of key support staff flagged as (Annexure-Cj.

4. List of all service / support stafl, across the state and their distict-wise distnibution,
with contact information dageed as (Anncxarc-D)

5. Declaration |Annexure-Ej

Simcerely Yours, Signature of the applicam

[Full mame of applicant]

SEAMP cooiisarssssssonsass

Drate:

Encl.: As above.

Note: This is to be furnished on the letter head of the onganization.
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Annexure-A

Sl Fidders ﬂrgﬂnizu_l.'i-unnl Comtagt Details [ Mgy
Mo
l. Name of Orgunization . |
% | ype of Organization {Firm Partnership | Propeicworship) ;
3, Arcas of business i !
4 Dhte of incorporation [/ réaistration
| & PAN Mo
i, LST No
7. Whether the firm has been blacklisted by any Central Gove. /
' State Govi/PSUY Gove Bodies ¢ Autonomous?
I ves, details thereof,
B Address of registered office with telephone no, & fax -
Enclose:-

1. Copy of Cenilicate of Incorporation.

2, Copy of Article of Association in respect of 3 above,

3. Copy of PAN and GST regisration cemificate in respect of 3 nbove.
A, Undertaking in respect of 6 above,

Signature of the applicant
Full name of the applicant
Stnmp & Date

Sarva iih]‘ri Alﬂllyqn Hn’ﬂ!uﬁr& an?ﬁ'm%ﬂﬂdiﬂ ﬂnﬂmltmant Towirds = Educat[un For All
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Annexure-B

FOR ACCOUNTING SERVICE ON GST AND GST COMPLIANCE SERVICE
LIST OF MAJOR CONTRACTS UNDERTAKEN DURING THE LAST OME YEAR

LMo, Mame and Address Period of Work Districts Value of Work
il the Client Served Covered (in Hs.)

Mulisliss:

|} Credentinls issued by the clients shall be enclosed.

23 The work should hove been executed by the fimdcompany under the nome in which they are submitiing
e applications, bn case of recent chopge in the nume of the ondcompany, suinble docuiments are o be
produced evidencing the change in the name

SEAL AUTHORISED SIGRATORY OF THE COMPANTY

e

Sarva Siksha .ﬁi:]ﬂ'ﬂﬂ - N ""-Ir qﬁ& .Iﬁ‘mgr.n‘r{mx'h But A Etrmmltm:nt Towards = Edacation For All
Office af the District Magistrate, Administrative Duilding 4th Floor, Barasat, North 24 Parganas, West Bergzal, TIN: 700 124
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Annexure-C

HEAD OFFICE AND BRANCH OFFICE DETAIL

#

& 8

Bidder's Organizational Cantget Details | Reply 1

MName of Registered Head Office
Address of the Head Office
| Mame of Registered Branch Office
Address ol the Branch Office -
|_lelephone No. of the Branch Office )
. S1alF stren gth at Head Office
&2 | SiafT strength at Branch Office

-I.|'-.Hll.r ke

rn“'\- :.-"l

L fossie:-
I Copy of Centificate of Incorporation st Brunch Office,

Signature of the applicant
Full name of the applicant
Stamp & Drate

= L N Ty e T L g g L y
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Annexure-D

LIST OF STAFFS

Bl g e i CDISTRICTS AND
SL.Nu, | VAME OF STAFFS WORK SERVED | 87 CLRC'S

COVERED

PHUNE NO

12.

13,

14.

I5.

SEAL AUTHORISED SIGNATORY OF THE COMPANY

. =v - S L e e S N T e o R =L AT
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Annexure-E
DECLERATION

| We hereby confirm that we are interested in competing for oppointment of consulting irms  for
providing accounting service on GET and GST compliance service,

| All the information provided herewith is genuine and accurate.

Signature of the applicant
Full aame of the applicam
Siamp & Duate

Note: The declaration is to be furmished on the letter head ol the organization

Sarva Slksha -"'i.'ﬁi!]ﬂ'_rln.,c- ﬂh&t ‘A Pro Hm{ﬂ '*Hill-lt"'a" E-;rmr_rgﬂ;mmtT-:lmrd: = Education For All
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Annexure-F

The Service charges and fees related w (he scope of works mentioned above ane as follows .

~ | iee 'Sehedule of
| Sk No, Deseription of Services Serviee Charge! | Schedule of
Fees (Rs.) | payment
| Registration in GST Svstem as Tax Deductor S
I | (District Level) RER
2 Preparation of Digital Signature { District Level) Oxie i
3 Filling of GST Rewms and reconciliation of
ik ledgers (Disirict LaveD) Per Maonih
4 Regisiration in GST System as Tax Deductor )
; (CLRC Leved) Dz Lime
Preparation of Digital Signature (CLRC Level) .
e One time
Filling of GST Returms and recenciliation of ; i
0. ledpers (CLRC Level) Per Month
7 Registration in GST System as Tax Deductor =5
f (School Level) Une time
| Preparation of Digital Signature {School Level)
8 Chie tme
. Filling of GST Returns and recone: liation of [ :
- ledgers (School Level) Pier Month
Apphcation for TAN at CLRC and School _
. o Uhne Time
Level
Additionsl IMge sistrate (Gencral)

No

Sarva Stksha Abhiyan - NatJust A Programme But A Commitment Towards - Educition For Al
Cifice of the District Magistrate, Adminstritive Build Ing. 4th Floor, Barasat, North 24 Parganas, West Bengal, PIN: 700 124
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Goverasmtat of West Beagal
Passhiv. Banga Sarva Siksha Mission
Bistrict Project Offtas
MNeovkh 24 Barganas

NoS -IIUEE{I.E}’I,EUH-EEM%EEIMEHJ Date: 01022018

Copy forwarded for information to the:

1) State Project Divector, PRSSM with a request o arrange for putting up the Modee in the Office
Notlee Baard of your office.

2 Uhe Project Directar, District Rural Development Cell, Narth 24- Parganas.

3 Chairman, District Primary School Councll with a fequest to arrange for pulling up the Notice in

the Office Motice Board of vour office.
4) larmadhyvaksha, Siksha Sthayee Sumity, Zilla Parishad, North 24 Parganas.

5) Secretary, Zillu Parishad, North 24 Parganas with a renuest 1o arrange for putting up the Notice in
the ffice Notice Board of Zilla Parishad, North 24 Parpanas,

fi] Nazareth Deputy Collector, North 24 Purganas with a request to arrange for putting up the Notice In
the Office Notice Board of Nazarcth Section of District Collectorate, North 24 Parganas,

T District Inspector of School {Secondary Education), Morth 24 Parganas with a request to arranpe
for putting up the Notice in the Office Notice Board of vour ofTice,

8} District Inspecior of School (Secondary Education), Bamrackpore with a request 1o arrange for
puttmg up the Notice in the Office Natice Board of your office,

9) Districy Inspector of School {Primary Education), North 24 Parganas with o request (o Tl
for putting up the Netice in the Office Notice Board of your oilice.

10y District Information &Cultural Officer, North 24 Pargunas with a request 1o circulate copy of
Tender MNotice to all concerned.

11} District Informatics Officer, National Informatics Centre, North 24 Parganas with a Fegjuest o host
the MNotice Inviting Tender in the Oflicinl Website (wwwonorthZdparganas_gov.in) of this district,

120 €A w Sabhadhipati, Zilla Parishad, North 24 Parganas for information of the Sabhadhipatt, Zilla
Parishad, North 24 Parganas.

13} CA to Distriet Mogistrate, North 24 Parganas for infermation of the Distract Magistrate, North 24
Parganas,

[ CA 1w Additional District Magistrate (FBSSM), North 24 Parpanss for information of the
Additional DistricitMagistrate (FBS5SM}, North 24 Parganas,
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