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Government of India 
Department of Information Technology, MCIT 

NATIONAL INFORMATICS CENTRE 

Application for E-Mail account for a single user 

~Please read the 111struc11ons g•ven in the reverse of th1:. page, The completed apphcatton form, duly s1gneo by 
:··e C"r'l<:.erneo · 'ro;ect Coordtnator /HOD of the concN'lE" Nil"' Cel <:hould be submittE'd to Support Center at 
"iNOC, NIC, A482 Bay, A·Biock C.G.O. Complex" ) P c;·-o:: 1se ;APITAL LETTER 

1) Name of the applicant•: £ONI1L f j) UTT 11_(_Kjt R)_ 
(Or./Mr 'Ms Fi•s· name Middle Naml' 'lal"le 

2) (a)Date of Birth: /:(.. c:?B'-/918(b)Designation~ : U·lJ• .=C __ _ 
3) Min./Dept./Org*: Ca/lec.Jap

9 
Gzraup / C ~ £s-lohl/~hme:IJI ~~ 

4) Address for correspondence*: I a ?rC'hL.IJ I c ' 9 .:; ta.h!!~/,tnU771 • 
7 

NOA.T\-\· ~ lJ P~Q~~MS, <lA~f!ftTCity: 1(0/l(Qfa P1n Code: ::fOO f2'f 
5) Telephone Number :(0)* 033-~S?'i62t:MR) Mobil>.>': 'J 8 lit 66 2f / b 
6) Preferred email id**: a) .?.>o-nJ\. "f\~ Q ~;c. .\~b) A.~~'""a.t· · ~ Y--rd @ ~ ~c ·\'h.-

7) Alternate e-mail address for correspondence*: a~fl Cl'.f>Jt liJ ,-rno...'/• ClJ?T> 
8) Date of RetirementJDate of Completion of Contract (con''"' ·tual omployoesl o 

(OOfMM 'fYYY)' 3/, .--. ---4.LU'--~~f4i-.~~-----
ThiS 1s to declare that I have read the terms and conditions and I agree abide by them. 

nith liau: an~ 

,ait~er 
ent of India 

f matics Centre 
ganas, West Bengal. 

Name & Oes1gnation: St $WI 1"1 1 C ~A \>l% A 'eo~~_,.,_j)_lo 
__ _ _ ~-mall a~Te~ ~·o --=-'P_:[@"":.c..\,, 033-~~l'iC. t.Jrl 

FOR OFFICE USE 
--- __ !a,. __ _ -

Billing Division(RR Section): 
F le Number 

I 
_ Payf!len.!_Pro~essed : Yes/~~-__ 
User ID Creation: 
Assigned login 10 _________ Domain: _______ _ 
Remarks(BO/PO): ______________ _ 

Signature 

Si ature of iNOC incharge 

Signature of the Operator 

._ _ _ _ __ _ _ _ _ _ _ __ ~~me& D~sjg::_ __________ _ 
• Entries are mandatory and need to be filled. 
*'The lol!in ids ''"ill he gt·ncrated ba~ed on the e\isting email addrc's polic). 
u Plea~e checlo. the rolic' http~.//mail.nic.in/docs{NIC Polley Or'l format Q' mail Aaoress.:.QQ_f 
**,\ ~uffh may he added to mal...e the email id uniq acrc;s~ the dnmain 
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E-MAIL TERMS AND CONDITIONS 
1 Users are requ_ested to keep the given userid and password a secre 
2. Please change your password at least once m every three months 
3 By not domg so (pomt no. 1 & 2 above) the account may be compr Jm1sed by hacke1s and the 

hacker can use the same account for sendmg spunous mails on ''1~ accounts behalf NIC is 
neither responsible nor accountable for this type of misuse f the compromised mail 
accounts. Gross misuse might be detected by automated momtormg tools, which m turn 
will automatically deactivate the account. 

4 Do not open any attachments unless it has come from a Known ~ , 1rce In fact delete those 
mails wh1ch are not relevant to you and st1ll you have rece1ved them hey might contam a wus 
that will corrupt your computer 

5. Users are requested to mstall the personal firewall software to secu e their machme and e-ma1l 
traffic. 

6 Users are requested to install the Antiwus software w1th latest patfl " update penod•cally and 
OS patches m their system "' 

7. If using Outlook, Outlook Express, Moz1lla F1refox on M1crosoft NDOWS, please apply the 
appropriate patches announced by the Microsoft/ Mozilla from time tr lime 

8 NIC 1s not responsible for the contents that are bemg sent as part o; ·email The v1ews 
expressed are solely that of the ongmator 

9 NIC e-Mail Serv1ce is provided over secure channels only WEB m o>rface can be accessed over 
HTTPs(port 44'3) POP serv1ce is over POP3s(port 995),1MAP serv'" s over IMAPs(port 993) 1nd 
SMTP serv1ce IS over SMTPs(port 465) Users are required to sult<>bly modify the chem software 
settings to use the serv1ces.Piease check the FAQ at: https://mail.mc m/docs/POP.pdf 

10 By default accounts w111 be g1ven access over WEB only {!l1tQ§J all.gov m) If use1 wants 
access over POPIIMAP, he/she has to send the request for the sar• to support@g• •V 111 For 
secunty reasons e1ther POP or IMAP will tle allowed NIC recommenr s use of IMAP 

11 NIC will take all possible measures to prevent data loss. however d to unforesee1 techmcat 
•ssues, '' ·he same happens, NIC cannot t:e hr•d respon~ible 

12 vst:r IS responsible for his/her data In case he/she acc•dentally de ntes data hets he w1ll not 
ask NIC to restore it. 

13 Individuals are responsible for savmg email messages as they de~ 'Tl appropr1ate Messages 
w111 be automatically purged from folders as follows: 
Trash - 7 days 
ProbablySpam 7 days 

14. NIC account will be deactivated, 1f not used for 90 days 
15 Email id w1ll be deleted after a period of 9 months from the date oi leac!lvation 1f no request for 

act1vat1on IS rece•ved 
16 Contact our 24x7 support if you have any problems. Phone 24360Cr.ii/24360084 or you can send 

mail to support@gov •n 
17 Please note that advance payment IS a must for pa1d users 
18. NIC will not share the details of Email Accounts a nd Email Addresses 

with anyone unless authorized by Competent Authority o f the 
Department. 

,~~~~.~.lta (~ 
\Hlh date and ~cal 
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